
Analyzing Project, Work Order, and Phase Costs 
 
 

There are multiple levels of detail for which the costs of a Project, Work Order, or Phase can be 
viewed.   
 
Cost Analysis  
This provides an overall total of actual and encumbered costs by Subledger.  When viewed at the 
Project screen, the Cost Analysis includes the costs for all Work Orders and Phases tied to the 
Project.  When viewed at the Work Order screen, the Cost Analysis includes the costs for all 
Phases tied to the Work Order.  If the Project, Work Order, or Phase has a Budget or Estimated 
costs, they will be displayed in the Cost Analysis. 
 
To view the Cost Analysis: 

1. Click on the View:Select dropdown on the Project, Work Order, or Phase screen.  Click 
on Cost Analysis: 

 
 
2. The Cost Analysis will display in the format below: 

 
 
 



Project Summary Report 
This report provides an overall total of actual costs for each Work Order tied to a Project.  
Encumbered costs are not included in this report 
 
To view & print the Project Summary: 
1. Click the FMAX Print Icon in the upper right corner: 

 
 
2. Click on “Project” 

 
 

3. The report will display in the BIRT report viewer, click on the print button to view it as a 
PDF, which you can send to your printer.  View an example report on the following page. 



 

 



Project Transaction History Report
This report provides the summary information for every transaction posted to the Project, Work 
Order, or Phase. 
 
To view & print the Transaction Viewer: 

1. Click the FMAX Print Icon in the upper right corner: 

 
 
2. Click on “Proj Transaction Viewer” (On the Work Order Print, choose “WO Transaction 

Viewer”; On the Phase Print, choose “Phase Transaction Viewer”) 

 
 

3. The report will display in the BIRT report viewer, click on the print button to view it as a 
PDF, which you can send to your printer.  View an example report on the following page. 

 



 

 
 
 
 
 



 
Transaction History Detail Report 
This report will provide the detailed information for every transaction posted to the Project, 
Work Order, or Phase.  This report is not yet available. 


