
Adding new parts 
 

CREATE PART PROFILE 

 

Path: Module:Inventory>Inventory Part Profile 

 

Click NEW Icon 

Complete all the Required fields in Red and enter a Cycle Code 

Click the SAVE Icon 

 
 

 

 



ADD PART TO BIN 

 

Path: Module:Inventory>Warehouse Bin Definition 

 

If Bin already exists, then Search/Find the Bin, click the EDIT Icon, enter the Part 

number, and click the SAVE Icon 

 

If Bin does not already exist, then click the NEW Icon 

Complete all fields on the screen 

Click the SAVE Icon 

 
 

 

 



SET THE MARKUP RATE 

 

Path: Module:Inventory>Setup>Warehouse Definition 

 

Search/Find the MAIN Warehouse 

Click the EDIT Icon 

Click View:Select>Inventory Parts 

 
 

 

Click on the >> button to jump to the last page, which lists the Inventory Parts most 

recently added to the Warehouse 

 



Click on the first Part where the Markup Percent is 0.00 

 
 

Complete the Account, Subcode, and Markup 

Click the DONE Icon 

 
 

Continue editing the Parts until all the Markups have been set 

Click the DONE Icon to return to the Warehouse Definition Screen 

 
 

Click the SAVE Icon 

 


